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CRITERION 1- CURRICULAR ASPECTS 

1.2 Academic Flexibility 

1.2.1 Number of Add on /Certificate/Value added courses offered and online 

courses of MOOCs, SWAYAM, NPTEL etc. (where the students of the 

institution have enrolled and successfully completed during the last five years 
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Details of Add-on Course- Basic Computer Training 

1. Name of the course:  Basic Computer Training 

Add-on Courses offered in 2022-23 

Course Name- Basic Computer Training 
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2. Hours of Learning: 32 hrs 

3. Total Students enrolled – 494 

4. Assessment method –Practical Examination (Marks -20) and 

Viva-Voice (Marks -10) 

 

Basic Computer Training  

Viva-Voice – 2022-2023 

Time – 20min Full marks – 10 

1. What is the shortcut key of cut and paste in MS word. 

2. How do you adjust line spacing and paragraph spacing in Word? 

3. How do you create bullet points or numbered lists in Word? 

4. What are the main uses of Microsoft PowerPoint? 

5. How do you apply animations to objects in PowerPoint? 

6. How do you reference a specific cell in a worksheet? 

7. What is the use of the SUM function? 

8. What are the main components of an email address? 

9. What is the difference between CC and BCC in an email? 

10. What is spam folder? 

 

Basic Computer Training  
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Practical Question Paper – 2022-2023  

Katwa College 

Time – 30min Full marks – 20 

Answer any five questions of the following 5 X 4 =20 

1. Write a document in MS word and change the font style, size with a proper heading. 

2. Draw a table with the following data 
 

Roll No. Name Eng Math 

1 
 

 

 

 

 

Arindam 70 75 

2 Barin 65 78 

3 Susmita 63 74 

4 Avik 58 54 
 

 

 

3. How do you apply conditional formatting to highlight data in MS Excel? 

4. Create a slide in MS powerpoint and add a picture on that slide. 

5. Write an email to your friend. 

6. Create a powerpoint presentation about your college within five slides. 
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5. Attendance Sheet 
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6. Model Certificates 
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 Course Name- Basic Music 
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Details of the Course 

1. Name of the Course: Basic Music 

2. Duration of the Course: 32 Hours 
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3. Total enrolled Students: 145 

4. Assessment method: Theory and Practical 

5. Syllabus of the add-on course 

 
Theory – 08 hours 

Unit -1 

Definition of the following : 

Sangeet, Raga, Aroha, Avroha, Paked, Vadi, Samavady, Dhwani, Nada, Shruti, Swar, Saptak, Alankar, That, Jati. 

......................................................................................................... Two (02) hours 

 

Unit – 2 

Definition of the following : 

Sam, Tali, Khali, Laya, Tala, Matra, Vibhag, Avarton. ................................................ One (01) hour 

 

Unit – 3 

Notation System of Pt. V.N.Bhatkhande, Akarmatric Swaralapi . ............................... One (01) hour 

 

Unit – 4 

Two alankaras set to all prescribed Ragas & Talas ....................................................... Two (02) hours 

 

Unit – 5 

One swarmalika and one lakhangeet in each of the prescribed ragas .......................... Two (02) hours 

 

 

 

Practical – 22 hours 
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Unit -1 

Knowledge of following ragas (drutkhayal) 

Bilabal, Imon, Kafi, Bhupali, Bhairav......................................................................... Twelve (12) hours 

 

Unit -2 

Rabindrasangeet (Knowledge of five songs- Swadesh, Puja & Pream Parjoy............. Three (03) hours 

 

Unit – 3 

Nazrulgeeti (Two songs). ............................................................................................... Two (02) hours 

 

Unit – 4 

Folk Song (One) Devotional Song (One) 
Atul Prosad (One)............................................................................. .............................. Two (02) hours 

 

Unit – 5 

Knowledge of Tala 

Teentala , ektala, Chautala............................................................................................... One (01) hour 

 

 

 

 

 

 

6. Model Certificates 
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7. Attendance Sheet 
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Details of the Course 

1. Name of the Course- Communicative English 
2. Duration of the Course-32 hours 
3. Total enrolled students-145 

4. Assessment Method – 
Mode of Examination: 

 

Total Marks:  200 

Final theory              :  150 marks (Communicative English: 100 + Soft Skill: 50) 

Final Practical             :  50 marks (Listening: 25 + Speaking :25)  

Total                               :  200 MARKS 

 

5. Syllabus of the Course- 
UNIT-I: Communication: Meaning, Nature, Importance and Function of Communication, Types of 

Communication, Channels of Communication, Communication Network in an Organisation, Principles for 

Effective Communication, Verbal and Non-Verbal Communication, Barriers to Communication, 

Communication Techniques. 

       Listening and Speaking Skills 

       UNIT-II: The Process of Listening, Barriers to Listening, Types of Listening, Skills necessary for 

listening,      

       Benefits of Effective Listening. 

       UNIT-III: Articulation of Speech Sounds, Syllable, Consonant Clusters, Stress, Strong and Weak Forms,  
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       Intonation, Connected Speech – Assimilation and Elision, Spelling and Pronunciation. Problems of Indian  

         speakers of English and their remedial measures. 

UNIT-IV: Conversational Skills – Greeting and Introducing, Leave taking, Asking Questions and 

Giving Replies, Inviting Friends and Colleagues, Negotiating, Persuading, Taking Initiatives, Praising 

and Complementing People, expressing sympathy, Seeking and Giving Permission, Complaining and 

Apologising, Making Announcement/Public Addressing, Telephoning etc. 

UNIT-V: Presentation Skills, Public Speaking, Interviews, Preparing the Speech, Organising the 

Speech, Special Occasion Speeches. 

Reading and Writing Skills 

UNIT-VI: Reading Skills: Purpose, Process, Methodologies, and Strategy; Special Reading Situations – 

Skimming and Scanning, Critical Reading, Drawing Inferences, Reading Technical Reports, etc. 

UNIT-VII: Writing Skills: Elements of Effective Writing, Main Forms of Written Communication: 

Paragraph, Description, Summary and Abstract, Agenda, Minutes, Notices, Circulars, Memo, 

Advertisements, Report Writing, Curriculum vitae, Drafting an E-mail, Press Release. Correspondence: 

Personal, Official and Business. 

UNIT-VIII: Words Often Confused, One Word Substitutes, Word Formation: Prefixes, Bases and 

Suffixes (Derivational & Inflectional). Word Choice: Right Words, Appropriate Words, Idioms and 

Phrases. 

UNIT-IX: Important Aspects of English Grammar and Usage: Sentence – Components, Types and 

Patterns, Major Word Classes, Verbs, Tense, Concord, Question-tags, Infinitive and Gerund, Passive, 

Conditionals, Discourse Organizers. 
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8. Curriculum of the Course 
THEORY HOURS  PRACTICAL  HOURS 

UNIT-I: 

Communication: 

Meaning, Nature, 

Importance and 

Function of 

Communication, 

Types of 

Communication, 

Channels of 

Communication, 

Communication 

Network in an 

Organisation, 

Principles for 

Effective 

Communication, 

Verbal and Non-

Verbal 

Communication, 

Barriers to 

Communication, 

Communication 

Techniques 

 

UNIT-II: The 

Process of 

Listening, Barriers 

to Listening, Types 

05 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

02 

 

 

 

UNIT-IV: Conversational Skills – 

Greeting and Introducing, Leave 

taking, Asking Questions and Giving 

Replies, Inviting Friends and 

Colleagues, Negotiating, Persuading, 

Taking Initiatives, Praising and 

Complementing People, expressing 

sympathy, Seeking and Giving 

Permission, Complaining and 

Apologising, Making 

Announcement/Public Addressing, 

Telephoning etc. 

 

Listening worksheets practice  

 

UNIT-V: Presentation Skills, Public 

Speaking, Interviews, Preparing the 

Speech, Organising the Speech, 

Special Occasion Speeches. 

 

UNIT-VI: Reading Skills: Purpose, 

Process, Methodologies, and 

Strategy; Special Reading Situations 

– Skimming and Scanning, Critical 

Reading, Drawing Inferences, 

Reading Technical Reports, etc. 

 

06 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

05 

 

 

 

 

02 

 

 

 

 

 

 

05 
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of Listening, Skills 

necessary for 

listening, Benefits 

of Effective 

Listening. 

 

UNIT-III: 

Articulation of 

Speech Sounds, 

Syllable, Consonant 

Clusters, Stress, 

Strong and Weak 

Forms, Intonation, 

Connected Speech – 

Assimilation and 

Elision, Spelling 

and Pronunciation. 

Problems of Indian 

speakers of English 

and their remedial 

measures. 

 

 

UNIT-VIII: Words 

Often Confused, 

One Word 

Substitutes, Word 

Formation: Prefixes, 

Bases and Suffixes 

(Derivational & 

 

 

 

 

 

 

02 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

04(Unit 

VIII 

and IX) 

UNIT-VII: Writing Skills: Elements 

of Effective Writing, Main Forms of 

Written Communication: Paragraph, 

Description, Summary and Abstract, 

Agenda, Minutes, Notices, Circulars, 

Memo, Advertisements, Report 

Writing, Curriculum vitae, Drafting 

an E-mail, Press Release. 

Correspondence: Personal, Official 

and Business. 
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Inflectional). Word 

Choice: Right 

Words, Appropriate 

Words, Idioms and 

Phrases. 

 

 

 

UNIT-IX: 

Important Aspects 

of English Grammar 

and Usage: 

Sentence – 

Components, Types 

and Patterns, Major 

Word Classes, 

Verbs, Tense, 

Concord, Question-

tags, Infinitive and 

Gerund, Passive, 

Conditionals, 

Discourse 

Organizers. 
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Details of the Course 

1. Name of the course:  Computerized Accounting and Taxation 

2. Hours of Learning: 32 hrs 

3. Total Students enrolled – 53 

4. Assessment method- Viva voce 

5. Syllabus of the Course 

Financial Accounting- Introduction and concept, book-keeping, accounting, golden rule, journal entries, ledger 

posting, Purpose of Accounting, Accounting software’s, presentation of financial statements, 

Income under different heads (Concept only)- Income from salary, Income from business, Income from house 

property, Income from capital gains, and Income from other Sources,  

Calculation of Income tax, Concept of Tax Deducted at Source, Return of income, Concept of e-Filing of Return. 
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8. Curriculum of the Course 

ADD ON COURSE 
COMPUTERISED ACCOUNTING & TAXATION 

UNIT TOPICS TIME TEACHERS 

1 FINANCIAL ACCOUNTING  

• INTRODUCTION AND CONCEPT 

2 HOURS Prof. DR ARUN KUMAR 
PATRA 

2 FINANCIAL ACCOUNTING  

• BOOK-KEEPING 

• ACCOUNTING 

• PURPOSE OF ACCOUNTING 

2 HOURS 
Prof. SADADANANDA 

HALDER 

3 FINANCIAL ACCOUNTING  

• THEORETICAL FRAMEWORK 

• GOLDEN RULE IN ACCOUNTING 

• JOURNAL ENTRIES 

• LEDGER POSTING 

• BALANCE SHEET 

• PROFIT AND LOSS ACOOUNTS 

6 HOURS Prof. SK SHAKEEL 

4 MICROSOFT WORD AND EXCEL (CONCEPT ONLY) 1 HOURS Prof. UTPAL DAS 

5 ACCOUNTING IN COMPUTER SYSTEM  

• BASICS OF ACCOUNTING SOFTWARE 

(TALLY) 

• JOURNAL ENTRIES IN ACCOUNTING 

SOFTWARE 

• PRESENTATION OF FINANCIAL 

STATEMENTS 

• PROFIT AND LOSS ACCOUNTS AND 

BALANCE  SHEET 

10 HOURS Prof. SK SHAKEEL 

6 TAXATION  

• INTRODUCTION  

1 HOUR Prof. DR ARUN KUMAR 
PATRA 

7 TAXATION 5 HOURS Prof. SK SHAKEEL 
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• HEADS OF INCOME 

• COMPUTATION OF TOTAL INCOME 

• CONCEPT OF RETURNS OF INCOME 

• FILING OF RETURN 

8 TAXATION  

• TAX DEDUCTED AT SOURCE (TDS) 

• CONCEPT OF E-FILING 

5 HOURS Prof. SK SHAKEEL 
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Details of the Course 

1. Name of the course:  মূল্যব োধওমনীষীচিন্তো 

2. Hours of Learning: 32 hrs 

3. Total Students enrolled – 695 

4. Assessment method- Viva test 

5. Syllabus of the Course 

 
❖ Concept of actual values. 

❖ An ideal student life. 

❖ Meaning of human life. 

❖ An ideal human life. 

❖ Values in personal and social life. 
❖ Responsibility toour society. 

❖ Biographies and thoughts of some great men (i.e.: Rabindranath Tagore,Mother Teresa, Ishwar 

Chandra Vidyasagar, Swami Vivekananda, Netaji Subhash Chandra Bose, Bhagini Nibedita, A. P. 

J. Abdul Kalam etc.). 
 

• Course Module: 

Topic Details Duration 

Values 

• Definition of values. 

• The necessity of values. 
• Values and human life. 

5 hours 
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Ethics 

• Definition. 

• Brief History of Ethics. 

• Examples. 

• Application in real life. 

5 hours 

Life 

• What is actual life. 

• An ideal student life. 

• Personal life & Social life. 

5 hours 

Responsibility 
• Definition of responsibility. 

• Responsibility to the society. 
5 hours 

Ideal people 

• Biographies of some great man. (i.e.: Rabindranath 

Tagore,Mother Teresa, Ishwar Chandra Vidyasagar, 

Swami Vivekananda, Netaji Subhash Chandra Bose, 

Bhagini Nibedita, A. P. J. Abdul Kalam etc.). 
• Thoughts of our great man. (i.e.: Rabindranath 

Tagore,Mother Teresa, Ishwar Chandra Vidyasagar, 

Swami Vivekananda, Netaji Subhash Chandra Bose, 

Bhagini Nibedita, A. P. J. Abdul Kalam etc.). 
• Application of thoughts of our ideal people in our life. 

(i.e.: Rabindranath Tagore,Mother Teresa, Ishwar 

Chandra Vidyasagar, Swami Vivekananda, Netaji 

Subhash Chandra Bose, Bhagini Nibedita, A. P. J. Abdul 

Kalam etc.). 

10 hours 
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8. Curriculum of the Course 
• Concept of actual values. 

• An ideal student life. 

• Meaning of human life. 

• An ideal human life. 

• Values in personal and social life. 
• Responsibility toour society. 

• Biographies and thoughts of some great men (i.e.: Rabindranath Tagore,Mother Teresa, Ishwar Chandra 

Vidyasagar, Swami Vivekananda, Netaji Subhash Chandra Bose, Bhagini Nibedita, A. P. J. Abdul Kalam etc.). 
Suggested Readings: 

❖ আদর্ শছোত্রজী ন,স্বোমীস্বগতোনন্দ,রোমকৃষ্ণচমর্ন, গগোল্পোকশ, কল্কোতো। 

❖  যক্তিবেরচ কোর্, স্বোমীচ ব কোনন্দ, উববোধনকোর্ শোল্য়, কল্কোতো। 

❖ পত্রো ল্ী, স্বোমীচ ব কোন্দ, উববোধনকোর্ শোল্য়, কল্কোতো। 

❖ চর্ক্ষোপ্রসঙ্গ,স্বোমীচ ব কোন্দ, উববোধনকোর্ শোল্য়, কল্কোতো। 

❖ জী নগঠবনরপবে,স্বোমীজগদোত্মোনন্দ, উববোধনকোর্ শোল্য়, কল্কোতো। 

❖ মোন জী বনরসোে শকতো, শ্রীঅক্ষয়কুমোর বন্দোপোধযোয়, উববোধনকোর্ শোল্য়, কল্কোতো। 

❖  োাংল্োরচ খ্যোতমুনীষী, তোপসমুবখ্োপোধযোয়, তুচিনোপো চল্বকর্নস্, কল্কোতো। 

❖ মুনীষীবদর ক্তৃতো, োচরদ রণব োষ, পোরুল্প্রকোর্নী, কল্কোতো। 

❖ মূল্যব োবধধনযজী ন, স্বোমীজ্ঞোনবল্োকোনন্দ, রোমকৃষ্ণচমর্নস্বোমীচ ব কোনন্দস্এবেসট্রোল্্িোউস্এন্ডকোল্্িোরোবেন্টোর, 

কল্কোতো। 
❖ THE VERY BEST OF A P J ABDUL KALAM: THE RIGHTEOUS OF LIFE, A. P. J. Abdul Kalam. 

❖ My Journey: Transforming Dreams into Actions, A. P. J. Abdul Kalam. 

❖ Learning How to Fly: Life Lessons for the Youth, A. P. J. Abdul Kalam. 

❖ এছোডোওচ ষয়উপবর্োগীচনবজরপছবন্দরবর্বকোন ই। 
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Details of the Course 

1. Name of the Course- Mental Health Issues of Young Adults 

2. Duration of the Course- 31 hours 

3. Total enrolled students- 359 

4. Assessment Method 

Evaluation through Viva & Group Discussion 

5. Syllabus of the Course 

 
Course Syllabus:    Total Course Content                                                                                  30 hours  

Theory Content 20  

Practical case study discussion                                                              5 hours  

Mental Health & Stress management centre visit                                   5 hours  

 

Details of Curriculum  

Theory 

1. Definition, Concept & meaning of Mental Health                              1 hour  

2. Relationship between mental health & physical health                      1 hour   

3. Young adulthood and mental health issues – psycho social views    2 hours  

4. Psychological disorders arising in young adults’ hoods                      1 hour   

5. Deferent types of stress found in particular age goon Stress in carries opportunity                                                                                           

2 hours  

6. Neurotic disorders – OCD, panic disorders Anxiety                         2 hours  
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7. Psychotic disorder- MDPD, Bipolar disorders, Schizophrenia, paranoid thanking  

                                                                                                              2 hours       

8. Psychological eating disorders Bulimia nervosa, Bulimia Anorexia   1 hour     

9. Substance –use disorders- drug tobacco and alcohol addiction & de addiction  

                                                                                                         2 hours   

10. Help seeking behaviours                                                            1hour  

11. Mental health & virtual world                                                  1 hour  

12. Mental Health and life style related diseases                             1 hour   

13. Coping strategies- for stress management                                 1 hour  

14. Relationship with parents                                                         1 hour  

15. Role of counselling in Mental Health Issue                                1 hour   

Practicum    

1. One case study related with mental health issue                         5 hours  

2. Visit of any mental health care or stress management centre, like Yoga centre, Music therapy centre, occupational therapy 

centre                         5 hour     

Mode of Evaluation Therapy                              80 Marks  

Practicum (Case study and Field visit participation 
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8. Curriculum of the Course 
 

Theory 

1. Definition, Concept & meaning of Mental Health                              1 hour  

2. Relationship between mental health & physical health                      1 hour   

3. Young adulthood and mental health issues – psycho social views    2 hours  

4. Psychological disorders arising in young adults’ hoods                      1 hour   

5. Deferent types of stress found in particular age goon Stress in carries opportunity                                                                                           

2 hours  

6. Neurotic disorders – OCD, panic disorders Anxiety                         2 hours  

7. Psychotic disorder- MDPD, Bipolar disorders, Schizophrenia, paranoid thanking  

8. Psychological eating disorders Bulimia nervosa, Bulimia Anorexia   1 hour     

9. Substance –use disorders- drug tobacco and alcohol addiction & de addiction  

                                                                                                         2 hours   

10. Help seeking behaviours                                                            1hour  

11. Mental health & virtual world                                                  1 hour  

12. Mental Health and life style related diseases                             1 hour   

13. Coping strategies- for stress management                                 1 hour  

14. Relationship with parents                                                         1 hour  

15. Role of counselling in Mental Health Issue                                1 hour   

Practicum    

1. One case study related with mental health issue                         5 hours  

2. Visit of any mental health care or stress management centre, like Yoga centre, Music therapy centre, occupational therapy 

centre                         5 hour     

Mode of Evaluation Therapy                              80 Marks  

Practicum (Case study and Field visit participation 
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Details of the Course 

1. Name of the Course- Karate & Self Defence 
2. Duration of the Course – 32 hours 

3. Total enrolled students- 250 

4. Assessment Method-Practical Examination 

5. Syllabus of the Course- 

 
I. At the beginning, doing basic P.T. or physical exercises to warm up. 

II. Practising the proper basic techniques which are needed for basic self-defense. 

III. Learning the advanced self-defense techniques and making them sharp by doing them again and again. 

IV. Meditation and Psychological empowerment are the bonuses with this physical course along with 

punctuality and good manners.  
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7. Model Certificates 
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Course Name- An Introduction to the Advanced Self-Empowerment 
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Details of the Course 

1. Name of the Course- An Introduction to the Advanced Self-Empowerment 

2. Duration of the Course- 30 hours 

3. Total enrolled students- 683 

4. Assessment Method 

5. Syllabus of the Course 
Self – Empowerment: Definition- Importance and Means to empower yourself 

 

Fundamental Rights in Indian Constitution and their role in Individual Empowerment 

 

Social Barriers to Self-Empowerment and its remedies 

 

Learning of various means to attain Self-Empowerment- Introduce oneself in Multi-lingual scenarios 

(usage of mother tongue and second language ,preferably English)- Body Language-Public Speech on a 

given topic 

 

Learning ways to work in a group- Leadership- Debate- Group Discussion-Acceptance of critique and 

finding remedies- Mock Interview Scenarios- Self-improvement 
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6. Attendance Sheet 
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Course Name-Applied English Grammer and Comprehension for Competitive 

Examination 
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Details of the Course 

1. Name of the Course- Applied English Grammer and Comprehension for Competitive 

Examination 

2. Duration of the Course- 40 hours 

3. Total enrolled students- 500 

4. Assessment Method 
Mode of Examination: 
 
Total Marks:  200 
Class Test 1                 : 50 marks 
Class Test 2                 : 50 marks 
Final Exam                   : 100 marks 
----------------------------------------------------------------------------------------------------------- 
Total                                :  200 MARKS  
 

 

5. Syllabus of the Course 
 

UNIT-I: Vocabulary Usage [8hours] 

1. Synonyms 

2. Antonyms 

3. Vocabulary Test 

4. Double Synonyms 
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5. Homonyms 

6. One Word Substitution 

 

UNIT-II: General Usage [8 hours] 

1. Articles and Preposition  

2. Appropriate Preposition 

3. Idioms and Phrases 

4. Spelling Test 

5. Transformation 

6. Direct and Indirect Speech 

7. Active and Passive Voice 

 

UNIT-III: Error Detection [8hours] 

1. Common Errors 

2. Spotting Errors 

3. Sentence Improvement 

4. Passage Correction 

5. Choosing the Correct/ Incorrect Sentence 

 

UNIT-IV: Comprehension Ability [6hours] 
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1. Theme Detection 

2. Deriving Conclusions From Passage 

 

8. Course module (topic wise break up of course in hours; separately for theory and practice in table format)  

 

UNIT TITLE TOPIC ALLOTED 

CLASS  

HOURS 

UNIT-I Vocabulary Usage 1. Synonyms 

2. Antonyms 

3. Vocabulary 

Test 

4. Double 

Synonyms 

5. Homonyms 

6. One Word 

Substitution 

 

 

 

Dulal Sarkar 

8hours 

UNIT-II: General Usage 1. Articles and 

Preposition  

2. Appropriate 

Preposition 

3. Idioms and 

Phrases 

Pompi 

Bhattacharya 

8hours 

mailto:E-mail:%20katcoll2009@gmail.com,
http://www.katwacollege.ac.in/


KATWACOLLEGE 
(AffiliatedtotheUniversityofBurdwan) 

Principal’s Office, 

P.O.:Katwa,Dist.:PurbaBardhaman,WestBengal,PIN:713130,India. 

Mobile: +918101078393 

॥विद्यया विन्दतेऽमतृम्॥ 
 

 
 

    

Signature of the IQAC Coordinator  Signature of the Principal 
 
 
 
 
 

 
Office.Phone:(03453)255049,E-mail: katcoll2009@gmail.com,Website:www.katwacollege.ac.in 

 
 

4. Spelling Test 

5. Transformation 

6. Direct and 

Indirect Speech 

7. Active and 

Passive Voice 

 

UNIT-III Error Detection 1. Common 

Errors 

2. Spotting 

Errors 

3. Sentence 

Improvement 

4. Passage 

Correction 

5. Choosing the 

Correct/ 

Incorrect 

Sentence 

 

Dulal Sarkar  

 

 

8hours 

 

 

UNIT-IV: 

 

 

 

Comprehension 

Ability 
1. Theme 

Detection 

2. Deriving 

Conclusions 

Pompi 

Bhattacharya 

6hours 
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From 

Passage 

 

 

 

6. Attendance Sheet 
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8. Curriculum of the Course 
UNIT-I: Vocabulary Usage [8hours] 

7. Synonyms 

8. Antonyms 

9. Vocabulary Test 

10. Double Synonyms 

11. Homonyms 

12. One Word Substitution 

 

UNIT-II: General Usage [8 hours] 

9. Articles and Preposition  

10. Appropriate Preposition 

11. Idioms and Phrases 

12. Spelling Test 

13. Transformation 

14. Direct and Indirect Speech 

15. Active and Passive Voice 

 

UNIT-III: Error Detection [8hours] 

6. Common Errors 

7. Spotting Errors 

8. Sentence Improvement 

9. Passage Correction 

10. Choosing the Correct/ Incorrect Sentence 

 

UNIT-IV: Comprehension Ability [6hours] 

3. Theme Detection 

4. Deriving Conclusions From Passage 
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